OCEANS ATRIUM ONE
CONDOMINIUM ASSOCIATION, INC

ARCHITECTURAL REVIEW
UNIT ALTERATION APPLICATION

For the Board of Directors to approve an Alteration Request for your Unit ___, this form
MUST be completed by the Unit Owner and submitted to Management

s on | FOR BOARD USE ONLY

Yes or No LIABILITY INSURANCE Yes or No | WORKER'S COMP INSURANCE
Board Member Name

giPROVED YesorNo | WORKER COMP EXEMPT
Board Member Signature: Date:

PERSONAL INFORMATION

Owner Name: Unit #

Phone Number:
Email:

Owner Name:
Phone Number:

Email:

CONTRACTOR INFORMATION
Business Name:

Contractor Name:

Contractor Phone:

Email:

License No:

Proposed Alteration
Date:

DBS BLDG PERMIT #

ALTERATION SPECS (ATTACH SUPPORTING DOCUMENTATION):




1. All alterations must conform to the Daytona Beach Shores building codes and regulations.

2. An alteration application must be submitted FOURTEEN (14) days prior to the proposed
alteration date and must be approved before commencement of the alterations.

3. It is the responsibility of the Owner that all required permits and inspections from local
government agencies are conducted and finalized.

4. It is the Unit Owner’s responsibility to confirm and verify that the contractors are properly
licensed and insured.

5. A copy of the proposed contractor’s business license, certificate of liability insurance and
certificate of worker’s compensation insurance of exemption will be required with proposed
specification of the alteration for the Board of Directors to consider approval of the
application.

6. Itis the Unit owner’s responsibility to clean/repair and have the exterior of the building
returned to its original condition following all alterations.

FOLLOWING are excerpts from the Declaration of Condominium and Bylaws of Oceans Atrium One
Condominium Association, Inc. Please be sure to read and understand the restrictions on construction
before contracting your alterations.

Section C. Alteration and improvement. Except as elsewhere provided, neither a unit owner nor the
Association shall make any alteration in the portions of a unit that are to be maintained by the
Association or remove any portion of them, or make any additions to them, or do anything that
would jeopardize the safety or soundness of the apartment building including but not limited to,
drilling, boring, cutting or sawing into the floor or ceiling of a unit, or impair any easement without
first obtaining approval in writing of owners of all units in which the work is to be done and the
owners of all units affected by the work to be done and the approval of the Board of Directors of the
Association.

Section 3 — Use of Family Units — Internal Changes.

b. An owner, other than the Developer shall not make structural modifications or alterations in his
unit or installations located therein except in the manner provided in the declaration and these
bylaws.

I agree to abide by the Unit Alteration Instructions and Guidelines, Declaration of Condominium and
Bylaws of the Oceans Atrium One Condominium Association, Inc. and The City of Daytona Beach
Shores Building Department Rules.

Owner’s Signature Date

Owner’s Signature Date



OCEANS ATRIUM ONE
ALTERATION INSTRUCTIONS & GUIDELINES

IF YOU ARE CONSIDERING RENOVATING YOUR UNIT AT
OCEANS ATRIUM ONE (OA1) CONDOMINIUM ASSOCIATION
YOU MUST RECEIVE BOARD APPROVAL

This form is intended to provide guidance and instructions to unit owners who are considering altering or
renovating their unit.

1. When is a permit required?

Per Florida Building Code (102.2), “4 permit shall apply to the construction, erection, alteration, modification,
repair, equipment, use and occupancy, location, maintenance, removal and demolition of every public and
private building, structure or facility or floating residential structure, or any appurtenances connected or
attached to such buildings, structures or facilities.”

CONTACT
City of Daytona Beach Shores
Building & Codes Division
2990 S. Atlantic Avenue
Daytona Beach Shores, F1 32118
Attn: Cheryl Thibault 386-763-5371

2. When must a Unit Owner obtain board approval to remodel?

To ensure the safety, security, and quiet enjoyment of all OA1 residents and their property, Owners must obtain
written approval from the OA1 Board of Directors BEFORE performing ANY non-emergency maintenance,
repairs or replacements that may require ANY change to the physical appearance of their condominium unit
other than painting.

This includes, but is not limited to walls, cabinets, hot water heaters, a/c units, repairs to or relocation of any
plumbing or electrical fixtures and the use of any heavy or noisy tools or equipment.

3. Where can I find an Alteration Application Form?

Alteration Application forms can easily be obtained at the Oceans Atrium One Association Office, Owner
Portal at https://frontsteps.cloud/CaliberWeb2 Watson or Watson Association Management’s website
WWwWw.watsonassociationmanagement.com

Fill out the form completely with Owner's signature.

3013 S. Atlantic Avenue ¢ Daytona Beach Shores ¢ Florida 32118
386-767-2996 (Office) 386-767-2996 (fax)
Email: oceansatriumone3013@gmail.com



mailto:oceansatriumone3013@gmail.com
https://frontsteps.cloud/CaliberWeb2_Watson
http://www.watsonassociationmanagement.com/
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Attach all copies of supporting documents including, but not limited to Contractor’s name, license, and
insurance certificates (Liability, Worker's Compensation) and City of Daytona Beach Shores building permits,
plans and drawings of proposed project.

When your application is complete, drop it off in the association office, along with any supporting
documentation to forward to the Board of Directors for approval.

You will be given a copy of the application when it is approved and should be available upon request. A copy
will be maintained in the OA1 office.

Are there any guidelines to consider?

For your convenience, the following flooring applications have global approval, and your application can be
signed by a Board Member without waiting for approval at the next board meeting.

Carpet All units on floors above the first require carpet padding. No permit needed.
Ceramic and IS approved for units on floors above the first in all areas of the unit. Bathrooms
Porcelain Tile require a waterproofing membrane under the flooring.

Hardwood &

Laminate Wood IS approved for all floors via the Alteration Form.

Vinyl & PVC Plank IS approved for all floors via the Alteration Form und inspected underlayment

requirements.
Cork Tile IS approved for ALL units via the Alteration Form.
Balcony Floors You may NOT alter your balcony in any way.

> Air Conditioners, Hot Water Heaters, Windows, Doors and Storm Shutters:

Replacement of unit air conditioners, hot water heaters, windows & doors and storm shutters must
be done using an Alteration Form. Windows must be impact resistant and tinted for turtle
compliance, the tinting of each individual unit must be consistent and uniform throughout the unit.

» OAI1CA is a Post Tension Cable building. You may be required to have a Post Tension Cable study by
an engineering firm at your expense when installing windows, sliding glass doors and shutters.

5. What do I do with the items I remove and where do I clean up?

Construction debris can NOT be placed in the trash cans, dumpsters, or the trash chute. It must be removed
from the property by the owner or their workers. All debris left from your remodel projects must be removed
and the common areas such as the garage, hallways, elevators, and stairs cleaned daily by 5 p.m.

3013 S. Atlantic Avenue ¢ Daytona Beach Shores ¢ Florida 32118
386-767-2996 (Office) ¢ 386-767-2996 (fax)
Oceansatriumone3013@gmail.com
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6. Where can my contractors store materials and set up their saws or other equipment
and wash up from painting and grout application?

All work must be performed within the confines of the unit and its limited common areas. Any work that
requires additional outdoor space must be coordinated through the Property Manager’s Office. All
walkways/hallways are to be clear of tools, equipment, furnishings, and materials. Large amounts of leftover
grout or paint should be removed from the property by the contractor where it can be allowed to harden and
discarded in an environmentally safe manner. NO MATERIAL MAY BE FLUSHED DOWN THE DRAINS
NOR DISPOSED OF IN THE PLANTERS.

7. Are there any restrictions to when I can have work performed?

All work must be performed when staff is available for emergencies, between 8:00 a.m. and 4:30 p.m. Monday
through Friday. NO work is permitted on Sundays and holidays. WORK ON SATURDAY MUST HAVE
BOARD APPROVAL.

8. What do I do when all work is complete?

When the job is completed, the Owner must provide to management a Copy of the Building Permit with
Inspector's approval signature or written notification in the case of flooring replacement.

The Board of Directors and Management thank you for your cooperation.

3013 S. Atlantic Avenue ¢ Daytona Beach Shores ¢ Florida 32118
386-767-2996 (Office) ¢ 386-767-2996 (fax)
Oceansatriumone3013@gmail.com
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City of Daytona Beach Shores
Building & Codes Division
“Life is Betier Here"”

April 2, 2018

TO WHOM IT MAY CONCERN:

The City of Daytona Beach Shores Buiiding Department wishes to remind all
residents/condo managers that THE FOLLOWING WORK REQUIRES PERMITS BE
ISSUED BEFORE THE WORK 1S PERFORMED:

Remodels generally require a Building, an Electrical, and a Plumbing Permit
Drywall removal and reinstallation

Water heater replacement

Air conditioning condenser or air handler replacement (inside or cutside units)
Window, entry door, or sliding glass door installation or replacement
Kitchen or bathroom cabinet replacement

Electrical upgrades, repairs, and installations

Plumbing upgrades, alterations, or replacement and sewer taps

Fire sprinkler systems or individual components (new or relocated)

10. Fire alarm systems or individual components (new or relocated)

11. Lanai enclosures

12. Hurricane shutters

13. Vegetation and tree removal

14. Parking lot and driveway re-surfacing

15. Concrete restoration

16. Parking garage exhaust fan replacement

17. Backfiow prevention device installation/replacement

18. Roofing repairs and re-roofing

19. Fencing

20. Signs

21. Banners (not allowed in muliti-family residential districts)

22, Pool/spa resurfacing or repairs

23. Demolition of structures or buildings

24, Shed placement

25. Exterior painting, but only if letters, numbers, or images will be painted

LN RON S

THE FOLLOWING DO NOT REQUIRE PERMITS: Floor tile, carpeting, interior painting, and
exterior painting (unless the exterior painting includes letters, numbers, or images).

The above list may not represent all items that require a permit. Please check with the
Building Department before beginning any repair/remodeling. WORK THAT BEGINS
BEFORE PERMITS ARE ISSUED WILL BE SUBJECT TO DOUBLE FEES PLUS A $100
PENALTY.

All permits issued by the Building Depariment require a final inspection by a Building
Inspector. Some permits also require in-progress inspections. Issued permits which do
not receive a final inspection will be turned over to Code Enforcement.

CONDO/HOME OWNERS MAY WISH TO OBTAIN APPROVED FINAL INSPECTIONS
BEFORE MAKING FINAL PAYMENTS TO THEIR CONTRACTORS.

2990 S. Atlantic Avenue, Daytona Beach Shores, FL 32118 - Phone 386/763-5377; Fax 386-763-5370
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